MICHAEL MUMA

ATTORNEY AT LAW

Engagement Letter

To: _______________________________

Date: _____________________________

Re: ESTATE PLANNING

This letter, when completed, confirms the basis of our legal representation regarding your estate planning.  In this regard, we will prepare the estate planning documents described below to implement or to revise your estate plan.  The attorney fee for preparation of these instruments appears on the line labeled “Total Document Fee” that you will find at the bottom of this page.  This fee covers the cost of drafting, photocopying, and arranging for execution of the estate plan.  However, in addition to the Total Document Fee we will pass along to you our out-of-pocket expenses for such things as recording of instruments with the Register of Deeds.

We ask that you return this Engagement Letter along with the Retainer specified below, which in most cases will represent a portion of the below described Total Document Fee.  The remainder of the Legal Fee is due upon the execution of the documents or three weeks after the drafts of the documents are provided to you, whichever is earlier.

We will prepare the following documents:

_____ Last Will and Testament(s)

_____ Revocable Living Trust(s)

_____ Durable Power of Attorney(s) (with Advance Directive)

_____ Quit Claim Deed(s)

_____ Other ______________________________________________


         ______________________________________________


Total Document Fee (out-of-pocket expenses will



be billed separately):




 $___________




Retainer







 $ ___________

Balance due upon execution




             $ ___________


In addition to the above, in the event that you request our services in helping you fund your estate plan and help make significant change to life insurance or retirement accounts we will charge for this at our normal hourly rates, plus out of pocket costs.  Our normal hourly rates are:


Michael Muma 


$ 200


Dana M. Scicluna (paralegal)

$ 65


If you approve the proposed legal work and procedure for determining legal fees and out-of-pocket expenses, please sign below, keep a copy of this letter for your records, and send the executed original to us.  We will either meet to execute your estate plan or provide you drafts of your estate planning documents within twenty-one (21) calendar days from our receipt of the executed letter.


You will also find enclosed with this letter a document captioned Client File Retention Policy.  This explains the manner in which we store and handle client records and files and your rights to expect our office to keep your file confidential.  Please let me know if it prompts any questions.

We look forward to working with you to accomplish your estate planning goals.








Sincerely yours,








Michael Muma

Encl.

I/We agree to the above proposal, agree to pay the attorney fees described, and acknowledge receipt of the firm’s Client File Retention Policy:

__________________________

____________________________

Date





Client

__________________________

____________________________

Date





Client

MARRIED COUPLE

ADDENDUM

TO

ENGAGEMENT LETTER


Because of your decision to engage our law firm to represent the two of you as a married couple, under Michigan law a potential conflict of interest is created.  In our representation of both of you in the analysis of your current estate plan and the formulation and preparation of a new plan, one or the other of you will possibly disclose information to us which you would rather your spouse not learn.  However, because you have decided to retain our firm as a couple, it is impossible for us to represent either one of you in a way which would deprive the other of necessary information or advice.  Therefore, we ask that you affirmatively agree to retain our firm in what is known as an Open Attorney-Client Relationship.  This agreement as to the nature of our attorney-client confidentiality must be signed by both of you before we can begin representation.

AGREEMENT


We, the undersigned clients, agree to retain Michael Muma, Attorney at Law, in an Open Attorney-Client Relationship in which information will be shared between the attorney and both clients, but kept confidential as to all outside parties.  In this situation the attorney will be required to divulge to each of you all information relevant to representation of each of you, whether provided by one of you, by both of you, or in some other manner.


This Agreement is made and executed on 




.









(date)

Client





Client

Revised November, 2006

